	Education Strategy and Planning Manager 4 (Project Manager) 

	

	Job Number: 
	33839

	Date Announced: 
	02/16/2011  

	Work Unit: 
	Outreach 

	Department: 
	Penn State Justice And Safety Institute

	Level/Band/Classification: 
	04 - M - Exempt



	

	This job will serve as a Project Manager for programs within the Penn State Justice and Safety Institute (Penn State JASI), including a primary role of project manager and point of contact for the Pennsylvania Child Support Enforcement Training Institute (PACSETI). This job requires candidates to possess oversight, decision-making and administrative skills that guarantee timely completion of project tasks. Daily communication and occasional on-site consultation on project deliverables with the Commonwealth funding agency, the Department of Public Welfare (DPW), and Bureau of Child Support Enforcement (BCSE) will be an integral part of this job. Candidates must have a proven track record for successfully managing multiple simultaneous large-scale projects as this job must maintain balance between PACSETI responsibilities and those required as program manager for the Program Development and Support Services Group (PDSS) within Penn State JASI. This job oversees the three main PDSS teams, Editorial, Applications Development (AD), and Information Technology (IT), who handle assignments from all of Penn State JASI. In addition to PDSS supervisory responsibilities, this job also supervises multiple PACSETI staff located around the state, including full-time instructors, staff assistants, and part-time adjunct instructors who support both curriculum development and training delivery activities. As part of the Penn State JASI Management Team, this job will participate heavily in the strategic and budgetary planning for the unit, and at times provide logistical, administrative, and organizational support across the breadth of Penn State JASI programs, including the international portfolio. Typically requires Master’s degree or with preferred study in Adult Education, Public Administration sector, or Business, plus eight years of related experience or an equivalent combination of education and experience. Candidates must possess significant supervisory and management experience in an educational setting with particular emphasis on designing and managing educational systems. The job requires the ability to achieve goals using a collaborative approach in complex environments, building effective relationships among a variety of constituents, and using excellent communication skills, sound judgment, and problem-solving capabilities. Frequent regional travel and occasional international travel will also be required. This is a fixed-term appointment funded for one year from date of hire with excellent possibility of re-funding. We seek candidates able to demonstrate experience working with diverse audiences to advance the Penn State Outreach diversity initiative. 
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